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Third Relief Standard Operating Procedures _

ADMINISTRATIVE PROCEDURES

Military courtesy will be observed. Hand salute rendered without exce stion. Desk Officer
unnounce over loud speaker the presence of ¢ithes the District Comma ider or Night Chief.

Chain of command is strictly observed, if you 4o not agrée with a decision made by a
Sergeant, you request to see¢ the Lieutenant through that Sergeant. You will not boss shop

The Supervisor's office belongs to the SubCL'\'lsas‘rs'. it i3 not the reliet lounge. If you observe
3 supervisor working at the computer terminal. quietly ¢nter and condi ct your business. If
the door is closed. do not knock unless you have wu emergency. .

Uniform to be clean, foor wear shined for daily insprction, hats inspec ed weglﬁ_ly. Personnel
lockers will contain a spare shirt and pant at all times along with unde garments.

The uniform hat is to be worn on all routine hudiness 11 1 is & critical incident and the
situation has come under control or de-escalat.l. put it on

CDOP bag to be carried in the field daily. consininy "R-24. Helmet. ¢3ld weather gear i.c
(watch cap, gloves.) If you have corrected vistni, ¢naic glasses or conracts.

Requests for 678's will be made in accordanve vith procedure, The rec>gnized reasons are
off sick. scheduled vacation or consultation w1l & prusceuror,

If you call off track Sick With Pay it is your respansibilily to contact & supervisor and
request 2 Form 678 be completed. Thiy is doue va.h wud every day you remain off track. This
includes Off Duty Details and scheduled trainjny, :

If you are running late for work you must speuk with o yupervisor, Con acting the desk is noi
sufficient.

It is your responsibility to check fullowing du 33 up prior to secur ng. Being late or
urriving at 2000 hours when you have desh 4w ucceplable.

The shift QIC will determine the Uniform ot the &

The District Garage is restricted for Supervic..




During roll call and inspection do not anticipate commands. Taser ins;ection is conducted
onc step at a time starting with the command to un-holster, followed ty remove both
cartridges. At no time shall the Taser be raised higher than the low re: dy position. The
supervisor will then individually request an activation. You are to allc w the Taser to cycle
for the full five seconds. Upon completion of the cycle you will deact:vate the Taser and
standby. Once thc relief has been inspected in its entirety the commani will be Biven to
replace cartridges and re-holster, this command is also an individual order.

TACTICAL PROCEDURES

Upon arrival of a critical incident you will audible Signal 35. A super isor will request the
channel be held for emergency traffic only. You will give a situation r sport within one
minute of your Signal 35,

Officer Needs Assistance runs will be acknowledged on MDT. This av: ids usage of critical
airtime,

If a Supervisor has identified the incident you are responding to as cri ical or controversial
you may be directed to go MVR active. This is initiated to assist you i1 collecting
information or accurately recording events.

Quadrant positions are stationary except for designated rovers. Stationry posts are to shut
their vehicle off and stand in the open door area of their patrol car remraining alert. K-9
request are made through a supervisor,

As the first officer on the scenc you arc responsible for directing the r-lief until arrival of a
supervisor. This includes establishing necessary traffic posts or ¢stablishing a safe route.

INDIVIDUAL SUPERVISORY ISSUES

Sgt. Conner handles all future off time requests, Immediate requests handled by any
supervisor who can also time receive the request. If you have an unforcseen need to request
the night off, you may contact the Power Shift supervisor who is sched iled for the upcoming
tour of duty. They may be reached at home or at the cell number proviced.

Second relief supervisors may not grant you time off, so plan ahead

You will not change the timebook or the lineup without one of us havirg knowledge of it
You must submit your time off request for annual vacation picks two w:eks prior to starling
the vacation. Requests submitred just before the vacarion will be denie:!. you will reporr for

duty and you can grieve it at a later date.

Sgt. Richardson handles all training and off day changes for training




The Relief monthly goals are as follows:
4 Felony Arrests :

8 Misdemecanor Artrests

5 Curfew Arrests

4 Vice Arrests

| DUI

20 MUTT s

20 CPI's

8 Pedestrian Violations

4 Hours of Foot Patrol

We work very closcly with surrounding jurisdictions, if thcy have a critical incident and you
are available, you are expected to notify one of us and respond to cove .

This relief functions as a team, we intend to keep it that way., You are a welcome part of the
team right now, which way you go from here is up 10 you,

You will cover cach other without prejudice, whether you like the othe - officer or not!

Cell Phone Numbers:
Lt. Carter NSNS
Sgt. Isham NP

Sgt. Corlett fpetuls
Sgt. Richardson I

Sgt. Conners QRMRESS
Sgt. Kelley AESSSER

Use them instead of the radio if you need guidance.

Make a copy of these SOP‘3 foy yourself, returning the original to Serg 2ant Isham

Officer Signature . e




